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Instructions
Both sections of this document must be completed and signed by the Site Director and Community Director, and sent in together.  To fill in the form please click on the shaded area to answer the question, the space will adjust to the amount you type.
We ask that you be as detailed as possible, as we forward the descriptions of jobs, sites and communities to potential volunteers.  Furthermore, as potential hosts of the AmeriCorps Education Awards Program, the Lasallian Volunteers staff is required to complete paperwork on each of our sites.  We obtain the necessary information from this document. 
Please return this completed document (part one and two-depending on if you are a community or site) by Wednesday, February 15, 2012
Any questions or problems with meeting this deadline, please contact the Director at 202-529-0047 x110, or by email: jwagner@cbconf.org.
Application Information
Please click on the shaded area to answer the questions, the space will adjust to the amount you write or use a separate sheet of paper to answer the following questions. 
SITE NAME:      
SITE DIRECTOR NAME:      
COMMUNITY NAME:      
COMMUNITY DIRECTOR NAME:      
CITY:      
DISTRICT:      


Part One: Site Information
Please click on the shaded area to answer the questions, the space will adjust to the amount you write or use a separate sheet of paper to answer the following questions. 
[bookmark: Text1]TODAY’S DATE:       
[bookmark: Text2]SITE NAME:       
[bookmark: Text3]SITE ADDRESS:       
[bookmark: Text6]WEBSITE:                
[bookmark: Text9]SITE DIRECTOR NAME:      	SITE DIRECTOR POSITION:       
(This person will be the main contact for the program, and sign off on all AmeriCorps paperwork and evaluations)
[bookmark: Text4][bookmark: Text5][bookmark: Text7]SITE DIRECTOR TELEPHONE:      	FAX:      	E-MAIL:       

1.  Why are you interested in having a Lasallian Volunteer join your staff?   How would the Lasallian Volunteer be beneficial to your existing staff?
[bookmark: Text58]     

2.  Describe the position(s) available.  (PLEASE be very specific, and attach job descriptions if available.  Please include the number of LASALLIAN VOLUNTEERS YOU ARE REQUESTING.)  NOTE:  This information must be accurate. Changes must be approved by the staff and volunteer of the Lasallian Volunteers program before July 1.
[bookmark: Text11]     

[bookmark: Check22][bookmark: Check23]As the year progresses, can you and the volunteer re-negotiate for adjustments and to take on added duties?
YES |_|	NO |_|

3.  Why would a Lasallian Volunteer want to work at this site?
[bookmark: Text12]     

4.  Give a description of the environment in which the volunteer would be working (i.e., location of site, people with whom the volunteer would be working, the population being served, etc.)
[bookmark: Text13]     

5.  What are the most essential qualities the volunteer should possess to work at this site?
[bookmark: Text14]     

6.  How does serving at this site support the Lasallian Volunteers Mission Statement (see mission statement in materials)?
[bookmark: Text15]     

7.  What will be the most challenging aspect of serving at this site?
[bookmark: Text16]     

8.  Please describe the type of on-site orientation or training that the volunteer will receive before starting their year of service (Please be specific about content, number of days the orientation is conducted, when the orientation would begin and end, etc.)
[bookmark: Text17]     

9.  Please describe the support structures already existing at your site that would be an asset to the volunteer, especially in the beginning of their service year.
[bookmark: Text18]     

10.  Are there any other staff development opportunities available to the volunteer?  What opportunities are available for personal and professional growth? Is attendance at Lasallian formation, conference or other events encouraged?
[bookmark: Text19]     

11.  Please provide the name, address, e-mail and phone number of the designated Professional Mentor(s) for the volunteer(s).  (As is written in the “Expectations”, this person needs to be someone other than the Site Director.)   And, if the designated Mentor changes at any time, please notify the LV office.
Please note: The volunteer must know who their mentor is before the first day of work.
[bookmark: Text20]     

12.  The volunteer will be provided with the appropriate curriculum guidelines, job description, class schedule, text books, etc. by July 1, 2012 (at the latest)?
YES |_|	NO |_|
Note:  If you have checked “no,” please explain below (or attach an explanation) and contact the LV office immediately.
[bookmark: Text21]     

13.  Did you read the “Financial Considerations for Lasallian Volunteers”? (See attached)  
YES |_|	NO |_|

14.  Did you read the “Site Director and Volunteer Contract”? (See attached)   
YES |_|	NO |_|
Are you willing to sign this working contract with the Volunteer, and only make changes before after consulting the LV staff and volunteer in advance?  
YES |_|	NO |_|

15.  After the Lasallian Volunteers staff has screened the applicants, and forwarded the appropriate application(s) on to your site, in what way do you prefer to interview the candidate(s)?   (i.e., phone or in person) 
[bookmark: Check11][bookmark: Check12][bookmark: Check13][bookmark: Text22]|_| PHONE	|_| IN PERSON		|_| OTHER      
Note:  After the site has decided that the perspective volunteer is a qualified candidate, we ask that the site and community director meet the individual in person in the form of a site visit.

16.  Would the site have the resources to cover the candidates travel costs for a site visit?
YES |_|	NO |_|

17.  When does the Lasallian Volunteer need to be available to start their service year?  On-site orientation and service at this site?  If the volunteers will be teaching, what day does school actually begin?
Please note: Orientation is scheduled for Friday, July 20 to Monday, July 30 at Lewis University in Romeoville, IL. 
[bookmark: Text23]     

18.  Is there any reason that the Lasallian Volunteer(s) at your site would not be able to attend the entire Midyear Retreat, which usually begins the Friday before Martin Luther King’s Birthday, and ends that Sunday, the Discernment Weekend Retreat, which will be held regionally in February/March beginning on Friday and ending on Sunday, or the Debriefing Retreat, which is usually scheduled during the Memorial Day weekend at La Salle Manor Retreat Center in Plano, IL (Thursday night – Sunday afternoon).
Please note: If the answer is “yes,” please contact the LV staff upon completing this application.
YES |_|	NO |_|

19.  Approximately, what would be the ending date of the volunteer’s year of service?
[bookmark: Text24]     

Please put in writing any other information that would be helpful to the Lasallian Volunteers staff in selecting a potential Lasallian Volunteer for this site.
[bookmark: Text25]     

We would like to thank you for your interest and support in the Lasallian Volunteers program.  We enter this relationship with you as partners of the movement of Saint John Baptist de La Salle.  We feel that we recruit high quality candidates that are filled with passion and zeal.  With this said we want to make sure that you understand that these young adults are not perfect and may lack the experience of a veteran teacher/staff member. They will need a lot support during their service year—personally, professionally and spiritually to develop to their full potential as their year progresses.  They are much more than teachers in your school or social servants at your site and we expect that they will be mentored by the site/community director.
Again, thank you for your continued support of the Lasallian Volunteers program.



Part Two: Community Information
Please click on the shaded area to answer the questions, the space will adjust to the amount you write or use a separate sheet of paper to answer the following questions.
TODAY’S DATE:       
COMMUNITY NAME:       
COMMUNITY ADDRESS:       
COMMUNITY DIRECTOR NAME:      
SITE DIRECTOR TELEPHONE:      	FAX:      	E-MAIL:       

Please list all the expected community members for the 2010-2011 year:
[bookmark: Text33]     

1.  Why is the community interested in having a Lasallian Volunteer?  What does the community hope to gain from having Lasallian Volunteers in community?
[bookmark: Text34]     

2.  Please list or attach a current schedule of when your community has designated “community time” (i.e., prayer/mass schedule, socials, meals, meetings, trips, etc)
Note: It is essential that the volunteer/s live in a community that participates together in all of the above activities on a regular basis.
[bookmark: Text35]     

3.  Will the Lasallian Volunteer be included in all community meetings?
[bookmark: Text36]YES |_|	NO |_|	(If no, please explain)       
Note:  It is mandatory that the volunteers participate in the C.A.P. experience. This event should occur within one month of their arrival.  If this is not possible please contact the LV office upon completion of this form.

4.  How would you describe your community to a Lasallian Volunteer?    When and where does most of the “community building” occur?
[bookmark: Text37]     

5.  Would your community accept someone who is not Catholic?  
YES |_|	NO |_|	(If no, please explain)       

6.  Is there a “common” style of prayer in your community? (Please describe.)  Is the community open to new forms of prayer?  
[bookmark: Text39]     

7.  Is the community open to having both male and female volunteers?   Are you willing to have more than one volunteer?
Note:  If you are only able to accept men this will lessen your chance of receiving a volunteer significantly because the majority of the applicants are women.
[bookmark: Text40]     

8.  Has everyone in the community reviewed the “Expectations of the Community and the Community Director” sheet?   Are there any questions or concerns regarding these expectations?  What expectations would your community add to this list?
[bookmark: Text41]     

9.  Does your community go on retreat together during the year (other than C.A.P.)?   Are there opportunities for spiritual reflection within the community (other than daily community prayer, and mass)?
[bookmark: Text42]     

10.  What will be the greatest challenge for the Lasallian Volunteer(s) living in your community?
[bookmark: Text43]     

11.  How often do you meet with the community members one-on-one, and as a group?
Please note:  We ask that you check in with each volunteer once a month and report to the LV staff any questions, comments or concerns.
[bookmark: Text44]     

12.  What else is important for the Lasallian Volunteers staff to know about your community, before interviewing candidates for your community?
[bookmark: Text45]     

13.  Please provide the expected arrival date of the Lasallian Volunteer(s).  This date should be negotiated with the respective Site Director.  Will you be available to greet and orient the Volunteer(s) at that time?
[bookmark: Text46]     

We would like to thank you for your interest and support in the Lasallian Volunteers program.  We enter this relationship with you as partners of the movement of Saint John Baptist de La Salle.  We feel that we recruit quality candidates that are filled with passion and zeal.  With this said we want to make sure that you understand that these young adults are not perfect and will need a lot support during their service year—personally, professionally and spiritually.  We expect that they will be mentored under amazing people who believe completely in the vision of La Salle.  
Again, thank you for your continued support of the Lasallian Volunteers program!


Signature and Date
THIS PAGE IS TO BE SIGNED AND SENT WITH PARTS ONE AND TWO OF THE APPLICATION!
I have read parts one (site information) and two (community information) of this application for a Lasallian Volunteer along with the other materials in the Application Packet for a Lasallian Volunteer that correspond to me.  Included in this packet are: the Lasallian Volunteers Policies and Procedures document that outlines expectations of the site directors, community directors, volunteers, and mentors; the Financial Considerations document; the Site Director and Lasallian Volunteer contract; the Lasallian Volunteers Site/Community Visit Checklist; and the Checklist for Healthy LV Sites and Communities.  Having read these materials, I am fully aware of what is expected of all persons involved:
[bookmark: Text57][bookmark: Text48]     								     
Site Director							Date
[bookmark: Text49][bookmark: Text50]     								     
Community Director						Date
[bookmark: Text51][bookmark: Text52]     								     
	Mentor #1 @ the Site						Date
[bookmark: Text53][bookmark: Text54]     								     
Mentor #2 @ the Site						Date
[bookmark: Text55][bookmark: Text56]     								     
Mentor #3 @ the Site						 Date

Important Note:  Please be sure that you have received approval from your District Administration before applying for a Lasallian Volunteer to join your site and community.

Return this application by standard mail or e-mail (please do not fax) to:
Lasallian Volunteers
Christian Brothers Conference
Hecker Center, Suite 300
3025 Fourth Street NE
Washington, DC 20017
or e-mail to jwagner@cbconf.org
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